!!!The questionnaire and the methodological note can be downloaded from the INS website: http://www.insse.ro/cms/en/content/statistics-earnings (Statistical Questionnaires\Earnings statistics (LCS))

LCS and LCS Annex questionnaire is filled in on-line by using the web Portal on collecting statistical data   e-SOP (accessing https://esop.insse.ro/esop-web/) by the economic and social units having a legal status, irrespective of their ownership, with data for 2019, by total unit and in territorial profile and then submitted to the Territorial Statistical Offices/Headquarters (INS).
The LCS Annex questionnaire is filled in for each county in which the unit carries out its activity, irrespective if the local units have legal status not.
WARNING! The questionnaire will contain data relating to its activity, for the organizational structure existing at the end of 2019. If trough out the year, organizational change occurred the data will be filled as follows:
· if some sections (or other sub-units) are crossing from one unit to another, the data of the receiving unit contains data for included sections as well;
· in case of merging or splitting, the data for the reported month is referring to the unit new organisational structure.
· for ceasing sections, until the ceasing moment, the data are to be included in the unit questionnaire to which they belonged.

When filling in the questionnaire Chapter I and Chapter II one should take into consideration: 
Data are filled in by economic activity (col. A and col. B). The economic activity is defined at division level CANE Rev.2 (two digits) for which the production value/services and its workforce can be calculated. Among all the economic activities developed by the unit, the main economic activity is defined as the one for which the most significant part of the workforce is allocated or the one who brings the highest profit. The main economic activity defines the unit profile at CANE Rev. 2 (division level - two digits) and is the one mentioned in the identification cartridge. The other economic activities are considered as secondary activities. 
The secondary activities are those activities which alongside the main activity produce goods and services to be sold to third parties. Data is filled in by economic activities (main and secondary activity). The data on total unit must be the sum of the main and the secondary activities. 
If the unit carries out activities in several counties, the data contained in the main LCS questionnaire is the summing up of the Chapter I and Chapter II collected from the LCS Annexes. 
In Chapter I and Chapter II, for each economic activity, the data is filled in for the total number of employees (excluding apprentices) broken down by females.
( Chapter I col. 1 is filled in with the number of employees at 31 XII 2019 (suspended labour contract/agreement are included) with labour contract/agreement for a definite or indefinite period of time (including seasonal workers, the manager or the administrator).
The following categories are not included: 

-  the employees working abroad and/or the employees having several jobs and who do not have the main job at the reporting unit;
  - owners who carry out their activity within their own enterprises and for whom the income source is solely represented by unit dividends and profits;

 - family workers - those persons who are carrying out their activity within an economic unit belonging to the family or to a relative, by helping it and for which they do not receive a compensation as wages and salaries; the payment is done in kind (food, clothing, housing) or occasionally or exceptionally in cash, without being included on payrolls;

 - members of county and local councils.
In view to avoid double/multiple registration, please observe the definition from the Fiscal Code (with its further amendments) referring to the dependent activity at the main job, i.e. „any activity carried out based on an individual labour contract or on a special status provided by law, declared to the employer as being the main job; in case the activity is carried out for several employers, the employee is obliged to declare to each employer the unit where he/she has the job considered as main job”.

Chapter I col. 2 is filled in with the average number of employees (excluding apprentices) in 2019 (with one decimal) by total unit and broken down by employees working in full-time (col. 3) and employees working in part-time (col. 4). The average number of employees represents a simple arithmetic mean resulting from summing up the daily number of employees (suspended labour contract/agreement are excluded) in 2019 - including  weekends, legal holidays or other non-working days– divided to the total number of calendar days (365 days). The daily number of employees taking into account for compilation of the average number of employees in col. 2 comprises all persons with individual labour contract/agreement for a definite or indefinite period of time (including seasonal workers, the manager or the administrator) whose labour contract/agreement was not suspended during the reference year. The employees with labour contract/agreement suspended and are in one of the situations stipulated by the legal provisions in force: Law no. 53/2003 - Code The republished, Law no.161/2003 on some measures to ensure transparency in the public dignitary exercise, public functions and in the business environment (...), GEO no.57/2019 - Administrative code or other special laws, all these with its further amendments (e.g.: maternity leave, leave for temporary work incapacity, appointments within and executive, legislative or judicial authority for the entire mandate duration and so on). 

From the daily number of employees considered for the compilation of the average number are excluded the employees in unpaid leaves, in strike, working abroad. 

For the weekends, legal holidays and other non-working days, the daily number of employees is considered to be the one in the previous day, less those whose labour contract/agreement ceased that very day. If a unit was founded or ceased its activity during the reference year, the daily number of employees is taking into account only for the time period worked and the resulting sum is divided by the total number of calendar days within the year.

In Chapter I col.4 the average number of employees working part-time (one decimal) represents the simple arithmetic mean of the daily number of employees working part-time before their conversion into full time employees (e.g.: a person who works half time from full time working quota will be computed in Col.4 as 1 and not 0.5).

Chapter I col. 5 will be filled in with the average number of full-time employees (col. 3) plus the average number of part-time employees (col. 4) converted into full-time equivalents (one decimal) taking into account the working time quota as stipulated in the labour contract/agreement (e.g., the employees who works half of the full-time working quota as it is mentioned in their labour/agreement contract is taking into account as 0.5; a teaching quota shall be equal with a full-time working program: 40 hours/week).
The employees detached are included in the average number of employees of the unit which pay them. The delegated employees by their unit are included at the respective unit. Persons employed as daily or seasonal workers will be classified as "employees" only if they have a working contract. If the unit already computed the average monthly number of employees, as specified above, col. 5 can be obtained by dividing the average monthly sums by 12.
WARNING! Exceptionally, when during 2019, payments corresponding to the previous years are done, the number of beneficiaries (former employees or employees with suspended labour contract/agreement) must be included in the average number of employees proportionally with the payments mentioned above, so that a. direct match between gross amounts paid and the average number of employees exists.
In Chapter I col. 6 and col. 7 the hours actually worked during 2019 are filled in, expressed in man-hours, corresponding to the normal working hours as mentioned in the labour contract and the overtime worked in addition both to the normal working hours and also during weekends, legal holidays and other non-working days (the sum of hours worked by the unit employees). For education the normal working time is considered to be 8 hours/day and 5 days/week (40 hours/week). If additional hours worked are paid at a double/triple rate in col. 6 and col. 7 will only be included the overtime actually worked (e.g. if 1 hour of overtime is paid double, col. 6 and col. 7 will be registered only 1 hour).

In Chapter I col. 8 and col. 9 are filled in the hours paid but not worked (excluding temporary work incapacity) in 2019, expressed in man-hours, corresponding to annual holiday leave; work interruptions non-imputable to employees, paid study leave or other hours paid but not worked (leaves for exceptional family events: marriages, birth or marriage of a employee child, death of a spouse or of a relative up to second degree, the work done for public activities, paid meal and rest breaks or other leaves provided by collective agreements or by laws); free days in consideration of retirement, ceasing of working contracts non-imputable to employees, detachment to another workplace, accommodation at the new working place, detachment to another workplace; technical unemployment compensation paid from the basic salary, in accordance with the legal provisions in force. Does not include the time compensated with free time in the reference year from the overtime worked during the same period or a previous period.
In Chapter I col. 10 and col. 11 are filled the hours paid but not worked due to temporary work incapacity paid by employer in 2019, expressed in man-hours corresponding to sick leave, work accidents and occupational diseases.
In Chapter I col. 12 and col. 13 are filled the hours paid but not worked due to temporary work incapacity paid from Unique National Health Insurance Fund (FNUASS) and Work Related Accidents and Occupational Diseases Insurance Budget (FAAMBP) in 2019, expressed in man-hours corresponding to sick leave, work accidents and occupational diseases, maternity leave.
WARNING! Hours paid but not worked by part time employees from Chapter I, col. 9, col. 11 and col. 13 related to holiday leave, paid study leave, sick leave in case of sickness, accidents at work and occupational diseases, etc. shall be calculated by multiplying the number of worked but not paid days with the number of hours stipulated in the employment contract. E.g.: If an employee with 4 hours/day has benefited from five days of sick leave, then = 5 days * 4 hours = 20 hours.

( In Chapter II col. 1 include the gross amounts paid from the salary funds for time worked, including the monthly payment of managers or, as the case may be, the gross allowances of administrators or bonuses granted to them, in accordance with the management, administration, mandate or performance contracts, in accordance with the legal provisions in force:

· gross basic salaries corresponding to the hours actually worked in full time and overtime (including indexations, leadership allowances, performance salaries and other rights which, according to the legislation, are included in the basic salary);

· bonuses (length in work, toxicity, shift/night work, etc.) and allowances granted as percentage of the basic salary or as flat rates;

· other amounts paid in accordance with the legal provisions in force or labour contracts;
· bonuses/awards/benefits granted over the year or annually from the gross amounts paid from the salary funds (including the 13th salary, holiday bonuses);
· exceptional payments/bonuses(occasional) paid to the employees who are leaving the enterprise (including retirement bonuses), only if the respective amounts are not related to a labour contract;

· amounts paid to employees for transportation from and to the workplace;

· gross amounts used for the payment of employees for holiday leaves not taken;

· other gross amounts paid from the salary funds in accordance with the legal provisions in force or according to the labour contracts.
From col. 1 are broken down:

· in col. 2: bonuses, awards and other benefits paid over the year or annually from the salary funds, including the amounts paid to employees for transportation from and to the workplace and the exceptional amounts (occasional) paid to the employees who are leaving the enterprise. Are not included value tickets equivalent (meal tickets, gift tickets, nursery tickets, cultural tickets, holiday vouchers), those being broken down in col. 7 if are paid from the salary fund, respectively in col. 10 if are paid from other funds.

· in col. 3: occasional bonuses, awards and other benefits paid at other time periods than the normal payment periods or paid on exceptional basis (e.g.: quarterly or bi-annual bonuses, for outstanding performances, holiday leaves, 13th salary), included in col. 2.
In col. 4 are included the gross amounts paid from the salary funds for hours paid but not worked in accordance with the legal provisions in force:
· gross amounts paid for hours not worked (holiday or study leaves, legal holidays, special family events, etc), in accordance with the labour contracts;
· allowances for temporary work incapacity, caused by common diseases or non related to work injuries, professional diseases and work injuries paid from the salary funds (excluding the amounts paid from the Unique National Health Insurance Fund (FNUASS) and Work Related Accidents and Occupational Diseases Insurance Budget (FAAMBP)), in accordance with G.E.O. no. 158/2005 on holidays and health insurance benefits and Law no. 346/2002 on work related accidents and occupational diseases insurances, republished), which are broken down in col. 5;

· gross amounts paid for work interruptions non-imputable to employees (including technical unemployment as a compensation paid from the basic salary, in accordance with the law), which is broken down in col.6.
WARNING! Gross amounts paid for time not worked related to holidays, studies, legal holidays, special family events should not be broken down in col.6.
In col. 7 are included the gross amounts paid to employees from the salary funds corresponding to the payments in kind and cash aids, including food allowance/norm granted in accordance with employees’ labour contracts, respectively based on legal acts. The amounts from col.7 are not included in col.1.

Payments in kind include, but are not limited:

-
product discounts – the employer sells products to employees at reduced rates, the difference between the market price and the reduced price is considered payment in kind; e.g.: food and drink (excluding expenditure on canteens and meal vouchers), coal, gas, electricity, fuel oil, heating, footwear and clothing (excluding working/protective clothes), micro-computers, etc.;

-
free or subsidised housing – the employer pays employees’ housing costs in full or in part, the difference comparing with the market price is considered payment in kind; this refers to expenditure by the enterprise to assist employees with housing, maintenance and administration, tax and insurance relating to housing), reduced-interest loans for the construction or purchase of housing (the difference between the interest payment at market rates and at the rate granted is considered payment in kind), allowances and subsidies granted to employees in connection with their housing, and installation, but excluding removal allowances;

-
private use of a car owned by the employer , in accordance with the Fiscal Code provisions;

-
free or subsidised petrol – the employer pays all or part of the employee's private fuel costs associated with the use of a car owned by the employer;

-
free or subsidised parking at work – the employer provides parking facilities for employees at reduced or zero cost;

-
free or subsidised use of a mobile telephone – the employer provides a mobile phone for private use and pays all the associated costs;

-
share purchase schemes/stock options – the employees receives the right to buy shares for already fixed price or to receive free company shares; 

-
transport subscriptions/tickets provided by the employer free of charge or at reduced prices to transport employees to/from work;

-
food, beverages, free meals or at reduced prices (excluding food and body strengthening nutrition antidote) - the employer pays all or part of the expenses;

-
gifts given to employees for various holidays;

-
medical services/health subscriptions - the employer pays all or part of the medical services/health subscriptions of the employees and/or their families members.

In col.7 are not included the value tickets equivalent (meal tickets, gift tickets, nursery tickets, cultural tickets, holiday vouchers) granted in accordance with the Law no 165/2018 with its further amendments, being highlighted in col.10. If these tickets are paid from the salary funds, then will be included in col.7.
In col. 8 are included the gross amounts paid in 2019 but related to the previous years. Are included backdated paid arrears as consequence of wining the lawsuits involving the money rights related to previous years.
In col. 9 are included the gross amounts paid to the employees (as incentives) from net profit (including the amounts paid in 2019 but related to the previous year) of commercial companies, national companies and cooperative organisations, according to the legislation. The amount corresponding to the manager’s or administrator’s share is also included. Dividends paid from net profit are excluded.
· In col. 10 are includes amounts paid from other funds than the salary funds (established in accordance with state budget law), including the payments in kind (products, rents, fuel, energy, transport etc.), cash aids, food allowance/norm granted based on certain normative acts, incentives granted from a fund established by applying a percentage to the amounts obtained from turning into account seized goods from penalties coming from amounts cashed based on enforced legal acts in accordance to the Fiscal procedure code, those cashed based on judicial restructuring and bankruptcy, other incentive granted besides the salary funds, based on normative acts in force, as well as the value tickets equivalent (meal tickets, gift tickets, nursery tickets, cultural tickets, holiday vouchers) granted in accordance with the Law no 165/2018 with its further amendments. 

!!!WARNING:

· To avoid double counting of the various earnings components – in col. 1, col.4 and col. 7 (and the subsequent breakdowns) the gross amounts for the salary funds will be reported, and in col. 10 the gross amounts from other funds.

· Are excluded the amounts granted to cover the transport expenditure, accommodation, respectively the employees’ per diem for work related travels, inside the country or abroad (except per diem amounts which oversees the not taxable threshold stipulated in the legal acts).
In col. 11 are included:

· the gross amounts paid from Unique National Health Insurance Fund as allowances for temporary work incapacity determined by common diseases or non related work injuries, professional diseases and work injuries, for improving the work capacity or prevention of diseases, maternity allowances, family death allowances or other allowances paid in accordance with GEO no. 158/2005 on holidays and health insurance benefits;

· the gross amounts paid from Work Related Accidents and Occupational Diseases Insurance Budget (FAAMBP) as allowances for temporary work incapacity determined by common diseases or work related injuries, working time cuts, temporary moving into another job and other aids in accordance with Law no. 346/200 (republished) on work related accidents and occupational diseases insurances with its further amendments.
In col.12 are included the amounts representing the social security contributions paid by the employees to the state social insurance budget, according to the legal provisions in force, including the related share of private pension funds, in accordance with the Law no. 411/2004 (republished), regarding the private pension funds, with its further amendments. It will be reported the contributions related to the gross amounts paid, registered in the statistical form in Chapter II .

In col.13 are included the amounts representing the social health insurance contributions paid by the employees to the FNUASS budget, according to the legal provisions in force. It will be reported the contributions related to the gross amounts paid, registered in the statistical form in Chapter II.
In col.14 are included the taxes related to gross amounts according to the legal provisions in force. It will be reported the tax related to the gross amounts paid, registered in the statistical form in Chapter II.
( Chapter III "a" row 1 and row 2 are filled in with the average number of employees in 2019 (one decimal), the hours actually worked and the hours paid but not worked, the gross amounts paid, the social security contributions, respectively the social health insurance contributions and the taxes related to apprentices employed in the unit under a apprenticeship contract at workplace, according with the Law no. 53/2003 (republished) - Labour Code, article 208-210, as supplemented and amended and Law no. 164/2017 updating Law no.279 /2005 (republished) on workplace apprenticeship, broken down by females. 
The average number of persons in col. 1 is calculated as specified in Chapter I, col. 5. The hours actually worked and the hours paid but not worked from col. 2 and col. 3 are calculated as specified in Chapter I col. 6 – col. 11.

Warning: The hours related to the theoretical preparation is considered time paid but not worked and will be reported in col. 3.
In Col. 4 - Col. 7 are included the gross amounts as specified in Chapter II (excluding the amounts for temporary work incapacity paid from FNUASS).
In Chapter III "b" row 1 and row 2 are filled in with the average number of persons (one decimal) of persons working abroad (paid in lei or foreign currency) broken down by females, the hours actually worked and the hours paid but not worked, the gross amounts paid in lei or foreign currency (converted into lei at the exchange rate in force on the last day of the month for which payment is made), the social security contributions, respectively the social health insurance contributions paid by the employees and taxes. The average number of persons in col. 1 is calculated as specified in Chapter I col. 5. The hours actually worked and the hours paid but not worked from col. 2 and col. 3 is calculated as specified in Chapter I col.6 – col.11.
In Col. 4 - Col. 7 are included the gross amounts as specified in Chapter II (excluding the amounts for temporary work incapacity paid from FNUASS).

Chapter III "c" is filled in with the gross amounts paid in 2019 as allowances from the salary funds to the board members, members of county and local councils, members of the audit board and so on.

( In Chapter IV are included the gross amounts paid by the employer for their employees, respectively apprentices. 
In Chapter IV Row 2 are included the amounts representing employment insurance contributions paid by the employers to the general consolidated budget, according to the legal provisions in force.

In Chapter IV Row 3 are included the amounts representing the social security contribution paid by the employer to the state social insurance budget for special and hard working conditions, according to the legal provisions in force.

In Chapter IV Row 4 the amounts paid monthly to the state budget by public authorities and institutions, legal entities, public or private, which have the obligation to employ and do not employ persons with disabilities, according to the Law no. 448/2006 (republished) regarding the rights protection and promotion of the persons with disabilities, with its subsequent amendments and amendments.

In Chapter IV, Row  5 are included:

 - the amounts paid by the employer on behalf of the employee, representing the difference in contributions up to the level of the social contributions related to the gross national minimum wage. The amounts are paid for employees whose social security contributions and social health insurance contributions due rates can not be less than the level of contributions related to the gross national minimum wage, in accordance with the legal provisions;

 - other mandatory social contributions paid by the employer in accordance with the legal provisions in force.
In Chapter IV Row 6 are included the amounts of voluntary health insurance, paid by the employer for its employees in accordance with the Law no. 95/2006 on the reform in health field, republished. Does not include the medical services provided on subscription (prepaid medical services providers offer them directly to subscribers and not through insurers, outside the medical services provided by the social security system).

In Chapter IV Row 7 are included the contributions to the voluntary private pension funds, paid by the employer for its employees in accordance with Law no. 204/2006, with its further amendments. Do not include the part of contribution paid by the employees who willingly adhered to the voluntary pension fund.

In Chapter IV Row 8 are included the amounts paid by the employer with the employees professional training for work related activities or in matters of health and safety at work: e.g. courses attendance and training expenditure (including the costs paid by the employer and related to the daily expenses, transportation and accommodation related to the courses held outside the unit in which the participants are involved), payment of trainers who are not employees of unit, expenditure on educational materials, the amounts paid by the employer to the professional training organisations, etc. Does not include the expenditure related to protection and prevention tools (e.g. fire extinguishers) and the gross amounts paid to the apprentices (and reported in Chapter IIIa Col. 4).

In Chapter IV Row 9 are included the everyday expenditure for the proper functioning of certain activities/units which come under the management of the reporting unit: kindergartens, nurseries, museums, libraries, sports clubs and facilities, etc., but excluding the monthly payment related to staff employed under an employment/services contract.

!!!WARNING: In Chapter IV row.9 are not included:

- current expenses for the proper functioning of some units which are in the reporting unit administration (kindergartens, nurseries, museums, libraries, sports clubs and facilities) if they are intended to be used by other persons than their own employees;

- the amounts paid to employees to cover the kindergarten expenses for their own children ( will to be included in Chapter II col.1, col.2 and/or col. 3).

In Chapter IV Row 10 are included the amounts paid by the employer to secure employees various foods to strengthen the body and nutrition antidotes mentioned in regulations.

In Chapter IV Row 11 are included the expenditures supported exclusively by employers for the cost of rest tickets and treatment for its employees.

In Chapter IV Row 12 are included the amounts paid by the employer with work and protective equipment for work related activities and not for personal use.
In Chapter IV Row 13 are included the expenditures supported by the employer with the employees transport from and to the workplace. This does not include the amounts related to subscriptions and tickets (which are included in Chapter II, Col.1 Col. 2 and/or Col. 3), amounts received by employees during their delegation and detachment inside or outside the county, for work related activities, the cost for transporting the employees during their work program in relation with their working duties.
In Chapter IV Row 14 are included the amounts paid to recruitment agencies, expenditure on advertising job vacancies, transport costs for applicants coming to the interview, employees installation costs at the new job, etc. Are excluded the current administrative costs (office expenses, recruitment staff wages, etc.)

In Chapter IV Row 15 are included the amounts paid for retirement, employees transfer or detachments, provided that the amounts are mentioned in the employment contract; the compensatory amounts paid from salary fund or from the unemployment insurance budget in case of contract ceasing following the unit restructuring; exceptional payments made to employees who leave the enterprise, provided that those amounts are mentioned in the employment contract, including the related contributions and tax (CAS, CASS and tax). Employment insurance contributions paid by the employers to the general consolidated budget (CAM) will be reported in Chapter IV row .2.

In Chapter IV Row 16 are included the amounts given by the employers for (re) employment of persons (e.g. graduates, unemployed) who fulfil the conditions as established in accordance with Law no. 76/2002 on unemployment insurance system and employment stimulation with its further amendments.
In Chapter IV Row 17 are included other expenses with the labour force, (e.g. drinking water granted to employees in accordance with the legal provision in force,  occupational health expenditure) explained in Chapter V of the questionnaire.
!!! WARNING:

· Temporary employment agencies (division 78 NACE Rev.2) will report the employees with which they directly conclude employment contracts even if the employees carry out their activity in other economic units. The economic units (excluding those belonging to division 78 NACE Rev.2) who carry out their own activity with the employees whose employment contract is directly concluded with the temporary employment agencies (division 78 NACE Rev.2) will not report the respective employees.
· Are excluded the amounts paid to the employment placement agencies.
· Are excluded from reporting the amounts received as sponsorship by companies
· For the period in which the employees under technical unemployment benefited according to the legislation in force, of an allowance from the basic salary corresponding to the job, paid from the salary funds are to be included as follows:

· in Chapter 1, in the number of employees (col. 2), in the average number of employees (col. 2, col. 3, col. 4 and col.5 ), proportionally with the working time stipulated in the labour contract and for hours paid but not worked (col. 8 and col. 9);

· in Chapter 2 in the individual contributions (col. 12, col. 13 and col.14 ), respectively in Chapter IV in the employer contributions, in accordance with the legal provision in force.

· The employees leaving the unit who benefit of a non-competition allowance will be reported as follows:

· in Chapter I in the average number of employees (col.2, col.3, col.4 and col.5), proportionally with the number of months for which they received the allowance;

· in Chapter II in the gross amounts paid from the salary funds for time  not worked (col.4)

· in Chapter II in the individual contributions (col. 12, col. 13 and col.14 ), respectively in Chapter IV in the employer contributions, in accordance with the legal provision in force.
· The compulsory social contributions related to the amounts from Chapter II col.8 for which the legal provisions prior to the year 2018 are applied will be reported as follows:
· in Chapter II col.12: the contributions of the employees to the unemployment insurance budget and the contributions of the employees to the state social insurance budget (CAS);

· in Chapter II col.13: employees' contributions for social health insurance budget (CASS);

· in Chapter IV Row 2: the employer's contribution to the unemployment insurance budget, the employer's contribution to work-related injuries and occupational diseases, the employer's contribution to the budget of the National Health Insurance Fund and the employer's contribution to the Guarantee Fund for payment wage claims;

· in Chapter IV Row 3: the employer's contribution for the state social insurance budget;

· in Chapter IV Row 5: the employer's contribution for social health insurance budget.
· Reporting method only for schools that fill in separately the S3 Annual questionnaire, to be centralized at county/Bucharest Municipality, by the School Inspectorate: for teachers who work in several education centres, with different working time fractions, but cumulatively meet the standard working time, the reporting will be made by the units for the employees that considers their main job at the respective unit, including also the time fractions worked for other education units. The schools where teachers have part-time fractions, but they have not declared it as their main job, it will not report them (being included at the reporting unit in which they have the main job declared).

· In case unit X has employees with part-time labour contract, whose main job is in another unit Y, the reporting is to be done as follows:

· Unit X will report these employees as average number (Chapter I, col. 2, col. 3, col. 4 and col. 5), proportionally with the time worked in unit X. The number of employees (Chapter I, col. 1) will not include them, since they do not have their main job at unit X.

· Unit Y will report these employees in the number of employees Chapter I, col. 1) and in the average number (Chapter I, col. 2, col. 3, col. 4 and col. 5), proportionally with the time worked in unit Y.
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